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A~PLICATION FOR RECORDS DISPOSITION STANDARD 
# ,i 

INSTRUCTIONS: 
1 3. I)P~M , Dovirion. Sulxlivirton & Administering Office Addr+ 

Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division 
~ I FOR RECORDS MANAaEMENT OIVBION USE 

' 

Planning and Public Affairs 
Public Information Division 
401 W. Peachtree Street 
Atlanta, Georgia 30365 

I ' bate R u e i d  Application No. Data Completed 

1. Application 2. h t .  Application NO. 

I,. 0 Oirwse of present accumulation: no further accumulation anticipated. 

Latest 

The Divis'ion of Public Information serves as the' public information advisor to the MARTA 
Board, the General Manager, Assistant General Managers, and general MARTA staff as required; 
develops and maintains a public information program for MARTA about bus and rail operations, 
rail construction and start-up programs; maintains an internal communfcations program to keel 
employees informed, aware;and knowledgeable; develops specific public information projects 
and ceremonies designed to highlight MARTA activities; supports other MARTA staff agencies 01 

an as-required basis; and maintains a transit schedule information service. 

1 1 .  Record Snries Description This tile contains the followinq docuinentr (include form numbers and titles, if mv): 
Attach samples of the file. 

Documents relating to: the only regularly published public newsletter for MARTA passengers. Rider's 
Di est is the "modernized" version of its predecessor, Two Bells, which was 3- --_I 

published for transit passengers since the beginning of transit in Atlanta. 
tncludedare: Copies of the actual Rider's Digest, as published. I -- . 

, 

~ ; l ~ i ~ ~ ~ ~ ~ ~ g e d :  Chronologically by year; then by month. 

- - ~  ; One to rix months old ; %en to twelve months old ; Thirteen to twenty-four month OM 
? 

; Legal-sire drawers ; Shelves ; Other (smeifvl Letter.rizt drawers 



years. d. Audit pariod 

vmars. e. Administrativa need 

vaars. f .  Federal retention instructions 

a. State Law 
b. Statute of limitation 

c. Federal law 

years. 

years. 

years. 

Attach copy or excert of laws or regulations. Explain aclministratiw n M .  , 

Would l i k e  t o  main ta in  one copy of  each R ide r ' s  Diges t  publ ished f o r  
permanent r e t e n t i o n  f o r  f u t u r e  admin i s t r a t ive  need and r e fe rence .  

- __._ I_._ 
---~ - 

Thtr ngencv recommends that the f l le series Im cut of1 at the end of each: 
6. Approved Disposition Instructions 

.~ 

__I_- then. 
Cllenclm Yeat: 1.1 Fiscal Yeat; IJ Other 

monthid vearbl; then 
0 Hold in the current files area 

0 Transfw to local holding area: hold 

0 Transfer to Slate Records Cancer: hold 
0 k t r o v .  

u Other ISpecrfyl 

vssrld: then 

vrarkl: thdn 

Transfer to State Archives ldr parmanent retention. 


